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Placing a Hold using the Online Catalog 
 

Search and find an item in Fetch: 
 
 

 

 
 
 
 
 
Brief description 
indicates item is 
checked out: 
 
 

 
 
 
 
 
 
Click the selection to 
open further details, 
including the option to 
place a hold, if available. 
 
Select “Place Hold” using 
ISearch: 
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Enter user information: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
If policies allow, hold is placed: 
 

 
 
 
 
 
 
If policies do not allow, hold is not placed. Contact library staff for help. 
 

   
 
 
 
 
 
 
 
 
View Holds information in ISearch Mobile or ISearch through 
My Account: 
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Hold(s) can be cancelled if policies allow: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
       For OPAC use: 
     My Login Information:   User ID number (14-digits):_____________________ 
               Alt ID number:                    ______________________ 
               Pin (birthday – MMDD):      ______________________ 
 
 
 
Please contact your library staff if you have any questions about placing holds 
in the OPAC. 
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Placing a Hold using the Online Catalog 
 
Search and find an item in ISearch: 
  
 
 
 
 
 
 

 
 
 
 
 
 
 
Brief description indicates if item is checked out or available.  
 
 
 
 
 
 
 
 
 
 
 
Click the corresponding box next to the book jacket image.  
Click the dropdown in the “Select an Action” box. 
Choose “Place Hold(s)”. 
 
 
 
 
 
 
 
 



                                                                                                 INFOhio Symphony Handbook 
                                                                                                Place Hold via OPAC 

        
 
 

Last Updated August 2021                                                                                      Place Hold via OPAC     Page 5 
Page layout created and text abridged by INFOhio from SirsiDynix  
documentation. Copyright © 2018, SirsiDynix. All Rights Reserved 

INFOhio is Optimized by the Management Council 

Enter user information: 
 
 
 
 
 
 
 
 
 
 
If policies allow, hold is placed: 
 

 
 
 
 
If policies do not allow, hold is not placed. Contact library staff for help. 

 
 
 
 
 

  
View Holds information in My 
Account.  
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Hold(s) can be cancelled if policies allow: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
       For OPAC use: 
     My Login Information:   User ID number (14-digits):_____________________ 
               Alt ID number:                    ______________________ 
               Pin (birthday – MMDD):      ______________________ 
 
 
 
Please contact your library staff if you have any questions about placing holds 
in the OPAC. 
 


