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Items Used in the Library 
 

Purpose: 
 Create a list of items that have been used in the library, but not checked out.  A total of 
Inhouse checkouts for each item will display. 
 
 
Location: 
 INFOhio tab > Shelflist 
 
 
Setup options: 
 a. Basic tab – change report name and title to reflect purpose of report. 
 
 b. Item Selection tab – enter your library and any other criteria you may wish to limit your  
           results (Item group, etc.) 
 
 c. Output Options 

• Spreadsheet 

• Plain Text 

• Call Number 

• Title 

• Item Group 

• Inhouse checkouts 

• Any other options you wish to display 
 
 
Result:  HINT:  Sort by Inhouse checkouts – largest to smallest 
 
 

 


