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Items due TOMORROW  (or on specific date) 
 

Purpose: 
 Create a list of students with items DUE TOMORROW (date after report is generated) or 
on a specific date. 
 
 
Location: 
 INFOhio tab > CIR: Active Loans 
 
Setup options: 

a. Basic tab – change report name and title to reflect purpose of report (Items due 
tomorrow) 
 

b. User selection tab  
Library – will report ALL items due TOMORROW for 
this library 

 
c. Checkout selection tab 

Date due – use gadget, select Start date “The date 
this report will be run” – select End date AFTER 1 day,  
(displays as D0:DE+1) 

 
d.  Sorting – no changes, use default (by name), or your 

preference 
 

e. Output options – no changes, use default settings 
 

Tips:  
- Select specific due date, if desired 
- Select GRADE or HOMEROOM for specific list to send to teacher day 
before class reports to library   
-  Save this as a TEMPLATE, if useful 
 
Result:  
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